WASHINGTON S5TATE RECORDS COMMITTEE

RECORDS INVENTORY, DISPOSITION AUTHORIZATION & TRANSFER SCHEDULE
REFERENCE: RCW 40.14
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1.| The Evergreen State To inform outside media of hapt OPR| 1968 |present| Newspapers |9 cu.ftr, FY PEEM |0 yrs.|PERM 75-7-12424 | Archival
College News Releases* penings at Evergreen of Washing-
ton
2.|Student Locater Copy 2 Computer print-out reflecting |OFM | 1968 |present] Registrar* | 3 in. FY 1 yr. |0 yrs.|1 yr. 75-7-12425
date of registration, address,
phone no., ID no.
3.|The Evergreen State Correspondence requesting OFM 1969 |present — 5 in, FY 1 yr. |0 yrs.|l yr. 75=-7-12427
College Speakers Bureau speaker performers. (This Revision 1
File supersedes Disposition AuthoriA
ty Number 75-7-12427 by lower-
ing the retention period from
2 yrs. to 1 yr.)
4. |Biographical Summary File | Information on employees at OFM 1968 |present —— 3 cu.ft.| FY 2 yrs, |0 yrs. |2 yrs. | 75-7-12428 | Potentiolly archivil
Evergreen for news releases. Revision 1
(This supersedes Disposition
Authority Number 75-7-12428 by
lowering the retention period
from 4 yrs. to 2 yrs.)
5.|Notice of Leave & Over- Record of leave, overtime, OFM 1968 |present|Payroll ¥ 3 in. TOE 1 yr. |0 yrs. |l yr. 75-7-12429
time copy 1 ESC08-218 hours worked. (This supersedes Personnel Revision 1
RO Disposition Authority Number
75-7-12429 by lowering the
retention period from 4 yrs.
to 1 yr.)
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