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ND. RECORD SERIES TITLE FUNCTION PLRPOSE | A USIYE BAIES LOCATION OF | VOLUME OF | CUT-OFF NN PERIGDS ipRosITION REMARKS
0FM FROM T0 OTHER COPIES RECORDS OFFICE |RCDS, CTR TOTAL NUMBER
3 i Comparative Income Maintained to show income & OFM | 1972 | Present OFM* 4 cu ft FY 1 BRC 0 yrs|l BRC GS§-2
Statement A28-1 Copy 2 expenses, and to report in—
come & expenses.
% Balance Sheet (Business Maintained to show current OFM | 1972 Present OFM#* 2 cu ft FY 1 BEC 0 yrs|1 BBEC G5-2
Enterprise & Working operations or total assets.
Capitol Funds)
A-28 Copy 2
3. | TESC Journal Voucher To record adjustment of funds |OFM | 1972 |Presenf General 1 ecu ft| FY 2 yrs| C ¥yrs| 2 yrg.[79-2-21929
Copy 2 and to justify funds requested) Accounting
4, Cash Receipts Copy 2 Copy of source document for OFM | 1971 |Present Cashier#® 1 cu ft| FY 2 yrs| o vrs 2 yrs.|79-2-21930
cash receipts maintained to
show cash collected.
5. | College Printing . Record of income sources for |OFM |1972 |Present Printing 1l ecu ft| FY 2 yrs|5 yrs | 7 yrs | 75-7-12236
Services Cash & Register| printing services and re- Services
Report Copy 2  * creation center. To record
ESC01-128 RO history of revenue.
6. College Budget Summary Shows requested and approved |OFM |1972 |Present Budget * 1 cu ft| FY 2 yrs| 0 yrs| 2 yrs [79-2-21931
q y y y
Copy 3 (Computer Report) | budgets. Used to project Office
spending.
7. | Budget Statement. Computer print-out reflecting | OFM | 1972 | Present General* 7 cu fr| FY 2 yrs| 0 yrs| 2 yrs| 75-7-12240
Copy 3 (Computer Paid- budget status. Used to con- Accounting
Out) trol spending and budget pre-
paration.
1.‘.".. AGENCY RECORDS OFFICER {TYPED) 18..

ACTION BY THE STATE RECORDS COMMITTEE [ [ APPRovED (1 Shgven [] p1sapPRrOVED

RECORD GROUP HUMBEER FOR THE ATTORNEY [JEN[ RAL UR THE TATE nUOlTUR FOR TH; ﬂT,lTE ARCHIVIST
ﬂ/@ / Lt Caﬂ' /:'/’ o/ s "/ ey Tt

GAASIIREN, 1-78 ; ,‘ et 7

James A. Duncan







