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WASHINGTON STATE RECORDS COMMITTEE

RECORDS INVENTORY, DISPOSITION AUTHORIZATION & TRANSFER SCHEDULE

REFERENCE: RCW 40.14
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AGENCY TITLE 2. OFFICE OF RECORD 3, RECORDS COORDINATOR OR SCAN PHONE NO. 4, ATURE 5. DATE OF
CUSTODIAN ITYPED) SUBMITTAL
[z ! WS A va,
The Evergreen State College Records Officer James Duncan 727-6315 l—g 07 | 21 180
w .
5 B2 8. e | '% . 12 13, a. 15, 16
NO. RECORDS SERIES TITLE FUNCTION/PURPOSE g | INCLUSIVE DATES LOCATION OF | VOLUME OF | CUT-OFF RETENTION RERIODS ity REMARKS
OFM | FROM 10 OTHER COPIES RECORDS OFFICE [RCDS, CTR) TOTAL NUMaER
1.| Microfilm Transmittal Record of microfilm transmitted|OFM | 1973 |presentf Archives 1 in. |LRID 0 yrs. 0 yrs.| 0 yrs. GS 11
GAA-1B* Copy 2 to archives.
2.| Records Transmittal Record of documents transmitted|OFM 1973 |present] Office of 1 in LRIN | 0 yrs.| 0 yrs.| 0 yrs. GS 11
GAA-1* Copy 3 to archives. Record :
Archives
3.| The Evergreen State A form signed by a notary publig OPR| 1973 |presentf Archives 2 in FY 3 yrs.| 4 yrsl 7 yrs{| 75-7-12549
College Certification® swearing all documents to be
Copy 1 true on microfilm.
4.| The Evergreen State Record indexing title of record|OFM | 1973 |presentl Archives 1 in FY 2 yrs.| 0 yrsf 2 yrs{ 75-7-12550
College Guide Sheet* series, budgetary unit, reel no
Copy 1 date, operator, inspection re-
sults. (This supersedes Dispo-
sition Authority Number 75-7-
12550 by lowering the retention
period from 4 years to 2 yrs.).
5. Microfilm Log Forms Record of department, date, OFM 1973 |present 1l in Perm 0 yrs.| Perm 75-7-12551
GAA-28*% Copy 1 reel number, reel(start & end)
documents per reel, total,
operator.
6.| Records Inventory Dispo- |Inventory of office records and|OFM [ 1975 |present ‘Archives* 1 in LRDO 0 yrs. 0 yrs.| 0 yrs. GS 11
sition Authorization and |retention schedule. Disposition
Transfer Schedule GAA-53 |Authority for all record series
Copy 3
17. AGENCY a:cdnns on’u:iﬁ (TYPED) 18. SIGHATURE
ACTION BY THE STATE RECORDS COMMITTEE > 0O APPROYED A0 A e s [] oisaPPROVED
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