WASHINGTON STATE RECORDS COMMITTEE
RECCRDS INVENTORY, DISPOSITION AUTHORIZATION & TRANSFER SCHEDULE
REFERENCE: RCW 40.14
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1. AGEWCT TITLE 2. OFFICE OF RECORD [.RECORDS COORDINATOR OR CUSTODIAR (TYPED)CPHOME | k. S1GNATURE S. DATE OF SUBMITTAL ;
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1| Budget file Lists allocation, other OFM 74 present| Budget # | 4" FY 2 yrg 0yry 2 yrs| 77-2-18206
: budget information Office
2| Personnel record folders| Complete files on Grounds OFM 74 present| Personnelf| 2" TOE Tyr 0 yrsi 1 yr | o7 o 38097
copy 2 personnel Payroll
3| Work orders, yellow# To record requests for work | OFM 74 present|various 1™ cY 2 yrd 0 yrgd 2 yrs| 77-2-18298
made to Grounds offices
41 Supplies file Lists all supplies ordered OFM 74 present 6" cy 1T yrd .0 yrd 1 yrs 77~-2-18299
and received
5| Correspondence, general |Letters and memos of general | OFM 75 present T cY 2yrg 0 yrd 2 yrs GS 9
nature
6| Safety file Reports, information on OFM 75 present 5" cY 2 yrg 0 yrs 2 yrs| 77-2-18%00
safety 5
71 Environmental Advi i tio Committee | OFM 76 resent & 2 =
Cg;;¥t2een§i%e dvisory |All information on Commi presen | 1 cy yrd 0 yrg 2 yrs| 77.2-18301 Potentilly archivat
8] Garbage Hauling statistips Statistics of quantity of | OFM | 75 present i cY 2 yrg 5 yrd 7 yrs| 77.2-18%02
garbage hauled
9] Equipment file Inventory, maintenance records, _ . . .
operating instruactions for | OFM 75 present 6" Until equipment dispased of
equipment used by 1380, 1320 77-2-18303
budgets
1¢ Fertilizer application Records all application of OPR 74 present 5" less| CY 3yrg 4 yrg 7 yrs| 77-2-18304
records pesticides, by state law o
11 Blueprint file Building plans,and maps of OFM 74 present Faci]itigs 3 cu.ft! US Agency Option 77-2-18305
layout of campus; blueprints
needed to do Grounds work
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